This document presents how citations are determined for Annual Faculty Surveys.

Step 1. Go to Web of Science site
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Step 2: Select “Web of Science Core Collection” from the Search Menu (default is “All Databases”)
Then select “Cited Reference Search”lin pull down menu (default is “Basic Search”)
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Find the articles that cite a person's work

Welcome to the new Web of Seience! View a brief tutorial.

Step 1: Enter information about the cited work. Fields are combined with the Boolean AND operator.

* Note: Entering the title, volume, issue, or page in combination with other fields may reduce the number of cited reference variants found.
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Step 3: Enter author name, define the year citations received, uncheck Conference Proceedings indexes (default is checked)
\ | ) ) Then click “search”
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Step 4: Select your publications from the list (scroll down to inspect all items and go to following pages if necessary)

. s
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Cited Reference Search View our Cited
Reference Search
Find the articles that cite a person's work. tutorial.
Step 2: Select cited references and click "Finish Search."
Hint: Leok for cited reference variants (sometimes different pages of the same article are cited or papers are cited incorrectly).
CITED REFERENCE INDEX 4 Pagel 1 of 2 b
References: 1-500of 53
< | Select Page Select All* || Clear All
- Cited Work . Citing View
Select Cited Author [SHOW EXPANDED TITLES] Year Volume Issue Page Identifier Articles ™ Record
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Once all your publications are selected click “Finish Search”
| »
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Cited Reference Search View our Cited
Reference Search
Find the articles that cite a person's work. tuforial.

Step 2: Select cited references and click "Finish Search."

Hint: Look for cited reference variants (sometimes different pages olehe same article are cited or papers are cited incorrectly).

CITED REFERENCE INDEX 4 Page| 2 of 2 p
References: 51-53 of 53

<+ | Select Page Select All* || Clear ALl Finish Search

Select Cited Author f;ﬁg‘:fg:p AL]EDTITLES] Year Volume Issue Page Identifier Arﬁ::tli::*" R‘;f:’m
M van, Peng...Ozbay, Hitay APPL COMPET MATH-BAK = 2014 13 1 K| 1 View Record
+ [Show all authors] in Web of Science Core Collection
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*"Select All" adds the first 500 matches to your cited reference search, not all matches.
** Citing Article counts are for all editions and all years, not just for your current editions and year limits.
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53 references matched your query of the 23,862,677 in the data limits you selected.
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Step 5: Select all documents found by clicking “Add to Marked List”. Then click “Marked List”

—

e - Ifs] https://appswebofknowledge.com/summary.do?priluct=W0S&parentProduct 2 ~ ¢ (\f‘} Web of Science [v.5.19] - W... %
i e A e——

Add to Malad List (%]

edgrds: O All records on page

® Records wlag |
| Cancel




Step 6: On the Marked List Screen, check “Cited References” and make sure “Abstract” is unchecked.
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Step 3: Select destination.
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Choose “Plain Text” format from the pull-down menu, and click 7Send”; this generates a file to be saved;
save the file, default filename “savedrec.txt”
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Step 7: Open “savedrec.txt” using favorite text editor which allows rich text format (rtf) so that highlighting is possible.

Delete irrelevant Cited References, starting with the line CR Keep only your cited paper(s) and highlight those lines.
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A software tool to format your citations file (“savedrec.txt”) as described above can be found at
https://github.com/ugurdogrusoz/WoS-citation-marker (courtesy of Dr. Ugur Dogrus6z)



https://github.com/ugurdogrusoz/WoS-citation-marker

Repeat the above for all items in the list. Save the final edited file in rtf format.

Upload the rtf file as “Citation Index Report” in part A3 of the AFS.

Count the number of total citations to your papers and report it in the AFS.

If a source in the list is your own paper (you appear as one of the authors) count the citations in this item as self-citations.
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